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State Library of Ohio 

Library Services and Technology Act (LSTA) 
Request for Proposals 

2019 Summer Library Program 
Proposals due 11:59PM, February 1, 2019 

 
I. Introduction 
 
The State Library of Ohio is pleased to announce the availability of LSTA funds for a special grant 
program in conjunction with the 2019 Summer Library Program/Summer Reading Program (SLP/SRP), “A 
Universe of Stories!”  The purpose of the grant program is to empower libraries to enhance their 2019 
SLP/SRPs with library-led activities that spark creativity and productivity, engage individuals, and benefit 
their communities. 
 

“The stars are fascinating: unknowable and mysterious, so, so far away and yet you 
feel you could reach out and touch them. They’ve always been the perfect 
inspiration for both the dreamers and the more practically-minded scientists. Tap 
into all that wonder this summer with projects, games, books, STEAM (science, 
technology, engineering, art, and math) programs and more which celebrate this 
glorious Universe of Stories. “- Trisha Frankland, Editor of the 2019 Collaborative 
Summer Library Program Children’s Manual 

 
For the SLP/SRP grant, libraries may apply for up to $1500 in federal LSTA funds, and need to provide a 
25% local financial match of the total project cost.  All activities must take place between April 1, 2019 – 
August 31, 2019.   All awarded grant funds must be spent by August 31, 2019. While the 2019 
Collaborative Summer Library Program (CSLP) theme “A Universe of Stories!” partially inspired this grant, 
libraries are NOT required to use CSLP themes or materials in order to be eligible for this grant.   
 

   Grant terms begin April 1, 2019 and finish August 31, 2019.  
 
II. Grant Program 
 
Under this special grant program, libraries will have the ability to purchase program materials, supplies, 
and/or contractual services for activities offered to the community during their 2019 SLP/SRP.  
Participating libraries must collaborate with other community entities, organizations, or agencies that also 
serve the targeted age groups. 
 
Under the grant, allowable expenses will be covered at 75% federal and 25% local financial match.  For 
example, if your project will cost $2000, you may apply for $1500 in federal LSTA funds, and you will 
provide a $500 local financial match of the total project cost. The local financial match may be from the 
library budget, donations, fundraising, etc. Any additional expenses, including expenses that are non-
allowable under LSTA guidelines such as food and beverages and incentives (giveaways), will be the 
responsibility of the library and must not be included in the grant proposal or budget. 
 
III. Eligibility Requirements 

 
1.    Public libraries must be eligible to receive Public Library Funds (PLF). 
2.    School libraries must be located in a school that is accredited by the state. 
3.    Academic libraries must be part of an accredited institution of higher learning. 
4.    Special libraries must be willing to share their resources. 
5. Library Consortia are those library networks, professional associations, and regional library systems 

identified in “Libraries in Ohio,” LSTA Five Year Plan 2018-2022. 
 

https://library.ohio.gov/documents/budget-faq/
https://library.ohio.gov/documents/budget-faq/
https://library.ohio.gov/documents/lsta-five-year-plan-2018-2022/
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IV. Format 
 

The request for funding should: 
1. Clearly and concisely address all elements in Section V.   
2. Be in a font size no smaller than 12; single-spaced is acceptable.  
3. Include a Title Page, with all required information, in the format indicated on the Sample Title 

Page.  
4. The narrative portion of the proposal must be 1-2 pages, and must include all elements outlined in 

Section VII. 
5. The proposal must be sent electronically, as one set of documents, to LSTA@library.ohio.gov in 

either PDF or as a Word document by 11:59 p.m. February 1, 2019. 
 

 
V. Criteria 
 
In order to receive funding, a library must offer an SLP/SRP in 2019 and must demonstrate:   

1. Involvement and collaboration with other community organizations/agencies that work with the 
targeted age groups. 

2. Expansion of activities and opportunities provided through the SLP/SRP. 
3. Willingness to share programming or marketing elements with the library community. 
4. Understanding and acknowledgment that financial and narrative reporting will be required upon 

completion of the project.  
 

 
VI. Fiduciary Guidelines 
 

1. A financial match of 25% of the total project cost is required from the institution. For example, if 
the total project cost is $800, the federal request would be $600 and the local financial match 
would be $200. In-kind contributions (donations, staff time, etc.) do not qualify as local financial 
match. 

2. Individual proposals may not exceed a request of $1500 in federal funds. 
3. All local financial matching funds must be available and committed at the time of signing the 

contract with the State Library of Ohio. 
4. All awarded funds must be spent by the end of the grant term, August 31, 2019.   

 
 

VII. Elements to be included in the Application:   
 

     1.   Properly completed Title Page.  
2.   Community Introduction & Assessment:  Indicate the number of people in the target age group(s) 

in the community and current services provided by the library for them, particularly during the 
summer.   

3. Community Collaboration:  Indicate the library’s collaboration and involvement with other 
agencies in the community that work with the target age group(s).   Provide links to agencies 
whenever possible.  

4. Activities:  Indicate how you will accomplish the following: 
• Programming and opportunities.  If activities include an outside speaker or performer, provide a 

CV or resume, as well as a link to their website.  
• Marketing and promotion of your grant activities and of other components of your SLP/SRP.  

Note: libraries must adhere to the LSTA Publicity Information.   
• Outcomes/Assessment (evaluation) of the project.  State the potential program impact on the 

library and the community. Outcomes = changes in skill, behavior, knowledge, and/or attitude. 
Additionally, libraries are encouraged to review the required IMLS Instructional Survey to be 
distributed to SRP/SLP activity participants (if applicable). 

https://library.ohio.gov/documents/sample-title-page/
https://library.ohio.gov/documents/sample-title-page/
mailto:LSTA@library.ohio.gov
https://library.ohio.gov/documents/sample-title-page/
https://library.ohio.gov/services-for-libraries/lsta-grants/#Publicity
https://library.ohio.gov/documents/instructional-survey-public/
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5. Budget:  Complete the Budget using the required Budget Form. The Budget should include 
breakdown of federal and local funds.  Include an Appendix, providing vendor information, the  
specific item(s) to be purchased, format, and cost per item.  If contracting with an outside 
speaker, provide a copy of the contract to illustrate how the fee was determined (honorarium, 
travel, etc.)  See the Budget FAQ for additional information.  
 Examples of allowable costs include: 

• speaker honorariums 
• library materials in acceptable formats (print, physical audio books, Braille) 
• programming supplies such as crafting materials  

 
 Examples of non-allowable expenses include: 

• food and beverages 
• eBooks, digital audio books, classroom sets, subscriptions (including software, licenses, apps) 
• ongoing and general operating expenses 
• promotional giveaways (IMLS differentiates between educational and promotional 

giveaways.   Applicants are encouraged to contact the State Library before including 
giveaways in the budget).  

***Note that if an expense is non-allowable in federal funds, it is also non-allowable in local funds; 
therefore, it should not be indicated on the proposal Budget.  See the Budget FAQ for additional 
information.  

 
VIII.   Review Process 
 
All requests will be reviewed by State Library staff.  If the proposal adequately addresses all elements of 
the RFP, the proposal will be recommended for funding.  If more proposals are eligible for funding than 
there are funds available, priority will be given to smaller libraries, rural libraries, and libraries in areas with 
high rates of poverty.   The LSTA Department is willing to review draft proposals up to 10 days prior to 
proposal due-dates.   Draft proposals may be submitted to LSTA@library.ohio.gov; typically, feedback is 
provided within 3-5 business days. 
 
IX. General Information 
 
Questions on the grant or LSTA grant process should be addressed to Cindy Boyden at 
cboyden@library.ohio.gov, 800-686-1532, or 614-644-6863. 
 
Questions about developing SLP/SRP activities aligned with the purpose of this grant may be addressed 
to Janet Ingraham Dwyer at jdwyer@library.ohio.gov. 
 
All proposals should be submitted electronically, as one set of documents, to LSTA@library.ohio.gov  and 
must be received by 11:59 p.m. February 1, 2019. Funded proposals will run from April 1 – August 31, 2019. 

https://library.ohio.gov/documents/budget-form/
https://library.ohio.gov/documents/budget-faq/
https://www.imls.gov/sites/default/files/allowablecostsadvertisingprandpromotionalmaterials_dec2015.pdf
https://www.imls.gov/sites/default/files/allowablecostsadvertisingprandpromotionalmaterials_dec2015.pdf
https://library.ohio.gov/documents/budget-faq/
mailto:LSTA@library.ohio.gov
mailto:mlodge@library.ohio.gov
mailto:jdwyer@library.ohio.gov
mailto:LSTA@library.ohio.gov
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