Skillport 8i | Quick Start Guide for Learners

Getting Started with Skillport 8i

This guide will help you learn about important features and functionality in Skillport 8i.

In a browser, navigate to your Skillport Sign In page. http://webjunction.skillport.com/

Sign in to
Skillport

Enter your username and password and click Sign In.

Note that passwords are case-sensitive.
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Explore the
Home Page

Once you have signed in to Skillport,
the Home page displays. The Home
page provides easy access to content
and actions you use most often in
Skillport:

1. Access Quick Links,
containing key popular options such
as Learning Transcript, My
Approvals, and Support.

2. Find messages from your
organization in this area.

et 3. View Featured Topics, which
= [ == - i are specific courses or content
highlighted by your organization.

4. See Recently Viewed items,
as well as view recommended and

, i
B ® m featured content.
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View
The Find content by clicking The Library and selecting a subject. Content libraries can be organized by whatever
Library criteria aligns with your organization’s training goals, such as subject area, content type, or job role.

The Library contains all of the content to which you are entitled.
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Akara Librany Akara Competencies Akara job Profiles

Accountability

Coaching

Listening

Once you select a subject, content is grouped by type, such as courses, books, videos, resources, and

B rowse portal. You can:

The 1. View content options in the carousel.
b 2. Select the tab that corresponds to the content type that you are interested in.
I—l rary 3. Choose a category in the left-hand menu to view related content items.
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LesrningPlan  Thelibrary  Community

Business Skills Business Skills A vookmsnk

e Q, You are browsing all af our New Releases. Select a category in the laft hand menu 1o view the full Est of available contsnt.
WE | cous COURSE - COURSE
Catsgories Purchasing: Finding ™ \f Professionalism, Selecting Suppliers >
Sources of Supply KR Y Business Etiquette, . and Administering

te ] and Personal... Contracts
Business Analysis

Change

Communications Skills

Corporate Sodial Responsibility e B Books B videos 7% Resources ¥ Portals

Customer Service
Mastering Active Listening in the Workplace m
Entrepreneurship
Q Course: 34 Mirutes

Finance and Accounting
AECONMEND

Global Business

Haspitality and Tourism Active Listening Skills for Professionals m
Human Resources 5 Course: 30 Mirutes

UECONMEND

The State Library of Ohio provides support to help WebJunction provide information and training opportunities at no cost to staff working in
all types of libraries and museums, and LIS students. WebJunction and SkillSoft are paid for in-part through federal IMLS LSTA funds.
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Use Search at the top right to quickly locate content.

Search for
CO ntent Enter terms in Search and click Q or press the Enter key.
View your returned search results, organized in tabs.

Search within the results to further refine the content displayed.

Select Sort By to sort content alphabetically, by publish date, or by recommendations.
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Search Results
Search: |eaderzhip SORT BY ~
(@) ADD FILTERS e Q,

e i Courses B Books m ¥ Resources ¥ Partals i Community

Create an Environment for Leadership Development—Not a Program m
By: David Marquet
Video: 3 Minutes 3
ReCoMNEND
Live Event: Turn the Ship Around! How to Create Leadership at Every Level m
" "‘ By: Diavid Marquet
A Video: 1 Hour, 30 Minutes 5
- RECOMNEND

Use |:||te rs After your initial search, you can refine your search results by applying filters. Click Add Filters to:

1. Choose certain subjects to refine your results by subject.
2. Select specific content types to view. Books or courses are examples.
3. Narrow your results further and filter by training credits and copyright.

ADD FILTERS *®
Subjects L]
- ~ ~ - ~ ~ ~
:(I'Lklll'. 1 :(L'-r'.-tI::‘:A s | { AnatystResearch ) ( £K Curricula (English-us) ) ( METg Curricula (English - US) )
- PN / e VAN 4 _.
Ia ~ ~
{ Government ) [ Engneering | | wellbeing ) ( Complia
AN PN PN
g Specific Cantent Types
BOOKS RESOLURCES COURSES
-~ ~ ~ " y ~
| Book Summaries | | Audia Books /I | Chaenges | = impacts | Assessments )
e Training Credits Copyright
Any - All - .
CLEAR ALL FYIIRY
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View and manage your assignments by clicking Learning Plan. There may be two sections in your

Man age learning plan:
your 1. Assigned Learning contains content that your manager or training administrator has
L . assigned to you. Development Plans are also found here.
earnlng Note: This section only displays if content is assigned.
P|an 2. Personal Learning contains content that you have saved for completion, as well as any

bookmarks in the Library you may have created.

To help organize your assignments, content in Personal Learning can be arranged in sets.
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Skillsdft

Learning Plan  The Library  Commuinity

o Assigned Learning Assigned Learning
General

Time Management and

Productivity Time Management (The Brian Tracy Success
: By: Brian Tracy Publisher: AMAD
Personal Learning Bock: 138 Pages
General

1 add Leaming E: Time Management: Ready, Set...FOCUS!

L Manage Sets Course: 30 Minutes

Use My Tasks to quickly view your upcoming and overdue content assignments without having to

CheCk your open your learning plan. You can view My Tasks from:
1. The left navigation bar, or
My Tasks 2. The dropdown menu in the upper right hand corner.

You can launch content directly from My Tasks, or click * to close and return to Skillport.

Skilisher % ®

LearningPlan  The Library

COMMUNITY SCORE

88800

Quick Links needs.f & MyProfile
customi =
@ Learning Transcript Expariel B M
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If enabled on your site, click Community to view your organization’s social and collaborative place
VlSlt w?th?n Skillport. Ygu gan share recommendations on content, post comments, and follow people
. within your organization.
Community

Skilisyer % = =

LearningPlan  Thebibrary  Community

Top Recommended Courses

Deborah Chatigny Courses Books Videos
MNashua
. Introduction to Microsoft Office 2016
] Office
Erwollrment Status : Mot Enrolled
Join Now!
| Recommend 1 (3}
My Prafile

Details More Actions ¥

Find Members

Community Stream Using Puppet: Implementation and Benefits

Course: 2 Haurs, 28 Mirndes

Recommend 1 (3}

Details Launch More Actions ¥

By creating a community profile, you can share information about yourself, including areas of
interest and expertise.

From the dropdown menu in the upper right hand corner, click My Profile > Community Profile >
Edit to create or edit your profile.

Note that participation in the Community is completely optional. You do not need to have a
completed community profile to participate in the Community. Recommending or commenting on
content, or choosing to follow another community member, automatically joins you to the
Community. You can go back and complete your profile at any time.

Learn more about the features and functionality in Skillport 8i by visiting our online knowledge base.

Learn More Helpful information includes:

® \What's New in Skillport 8i for Learners

® Administrator updates

® System Requirements

Skillport & Leamer Help
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http://documentation.skillsoft.com/en_us/skillport/8_0/ah/index.htm
http://documentation.skillsoft.com/en_us/skillport/8_0/ah/index.htm#54055.htm
http://documentation.skillsoft.com/en_us/skillport/8_0/ah/index.htm#54039.htm
http://documentation.skillsoft.com/en_us/skillport/8_0/ah/index.htm#45676.htm

